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The University of Lethbridge is located on
traditional Blackfoot Confederacy territory. 
The University’s Blackfoot name, Iniskim, 
means Sacred Buffalo Stone. 

We honour the Blackfoot people and their 
traditional ways of knowing in caring for this
land, as well as all Indigenous peoples who 
have helped shape and continue to strengthen
our University community. 



Part 1: Getting Started

◉ What is NVivo?

◉ Access the software

◉ NVivo projects

◉ Import data

◉ Code data

◉ Simple queries

How To Use NVivo . . .

Part 2: Further Steps

◉ Passwords, stop words

◉ Cases & case classifications

◉ Other queries

◉ Framework matrices

◉ Import survey data

◉ Autocode
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Passwords, Stop Words

◉ Project Properties 
◉ General | Stop Words

◉ Passwords | Read/Write or Read Only

◉ Application Options
○ General | User Profile
○ General | Language
○ Display | Detail View Defaults
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Cases & Attributes

◉ “case” = basic unit of analysis in a research project
o People (e.g., students)

o Organizations 

o Places

o Events 

◉ “attribute” = meaningful feature of a case
o e.g., student attributes: age, gender, degree major

◉ Not all projects have or require “cases”
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https://help-nv.qsrinternational.com/14/win/Content/cases/cases.htm


Classifications

◉ “classification” = set of attributes about a case/file
◉ Case classification (case + associated attributes)

◉ File classification (e.g., reference + citation data)
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https://help-nv.qsrinternational.com/14/win/Content/classifications/about-classifications.htm


◉ A sheet showing descriptive information (attributes 
and values) for all cases or files in a classification

Classification Sheet
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each row header =
a case

each column header = an attribute

cell data under each column 
header = attribute values

https://help-nv.qsrinternational.com/14/win/Content/classifications/about-classifications.htm


Other Queries

◉ Coding queries
◉ Explore | Queries | Coding queries

◉ Sentiment coding queries
○ E.g., “attitude” code (mixed, neutral, positive, negative)

◉ Queries to review coding completeness
○ E.g., all items coded to a theme but no “attitude” coding
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https://help-nv.qsrinternational.com/14/win/Content/queries/coding-query.htm


Explore | Queries | Coding
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https://help-nv.qsrinternational.com/14/win/Content/queries/coding-query.htm


Framework Matrices 

◉ What? 
◉ Cross-tabulate cases & attributes

◉ Why?
○ Gain insights on themes and connections in your data

◉ How?
◉ Rows = cases (+attributes)

◉ Columns = thematic codes
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https://help-nv.qsrinternational.com/14/win/Content/notes/framework-matrices.htm


Create a Framework Matrix 
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https://help-nv.qsrinternational.com/14/win/Content/notes/framework-matrices.htm


Surveys & Datasets

◉ Export data from survey platform
o Filetype: csv, txt, xls, xlsx

◉ Prep data for NVivo import
○ row IDs, column headers, no blank rows/columns, no 

merged cells, valid data types in all cells

◉ Import wizard (step 4)
o closed-ended questions → case attributes

o open-ended questions → codes
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https://help-nv.qsrinternational.com/14/win/Content/files/datasets.htm


Import Survey Data 
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Autocode

◉ During file import OR

◉ Files already in your NVivo project

o E.g., autocode to identify interviewer & interviewee
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https://help-nv.qsrinternational.com/14/win/Content/coding/automatic-coding-documents.htm


NVivo 14 User Help – Windows (Lumivero)

NVivo for Windows and Mac

NVivo and surveys and datasets

Teamwork options

Teamwork in NVivo Collaboration Cloud (extra $$)

U of L Library NVivo guide

U of L Library NVivo support via email

NVivo user community forum

Where to Get Help
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https://help-nv.qsrinternational.com/14/win/Content/welcome.htm
https://help-nv.qsrinternational.com/14/win/Content/projects-teamwork/work-with-projects-windows-mac.htm
https://help-nv.qsrinternational.com/14/win/Content/files/datasets.htm
https://help-nv.qsrinternational.com/14/win/Content/projects-teamwork/teamwork.htm
https://youtu.be/iUXYMnCRdUg?feature=shared
https://library.ulethbridge.ca/NVivo
mailto:library.grad@uleth.ca?subject=NVivo%20help%20request
https://community.lumivero.com/s/topic/0TOJw0000000SabOAE/nvivo
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